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	Departmental Deposit
	
	IO – Internal Order (optional)
	BA – Business Area

	Please Complete All Sections
	
	WBS – Work Breakdown
	GL – General Ledger Acct
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	Name of Cost Center:
	  

	Description:
	  

	
	  

	Completed By:
	  
	Date:
	    

	Dept, Bldg, Room:
	  
	Phone:
	    

	CC:
	  




· Please deliver completed Departmental Deposits to the CMU Student Account Services and University        Billing Office in the Bovee University Center, Room 119.

· Be aware that most reimbursements to the University are subject to state and federal tax.  For more detailed information on sales tax liability, please visit the Student Account Services and University Billing Office’s website at http://www.cmich.edu/x14070.xml. 
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