ACADEMIC SPACE RENTAL POLICY AND PROCEDURES
Central Michigan University will make space usually used for academic functions available to groups and organizations according to the established priority and fee category, and fee schedules.  All groups and organizations using University space should be familiar with the general information that follows.

GENERAL INFORMATION

Academic departments at Central Michigan University requiring the use of space for instruction should contact the Coordinator of Schedules and Space, Registrar’s Office.  Units requesting space for other purposes should contact the Office of University Events at 3355.  Exceptions are the scheduling of space in the Bovee University Center and the Student Activity Center.  Bovee University Center can be secured through the University Center office at 7477, while space in the SAC is scheduled through the Campus Recreation office at 7322.
At no time will the rental or no-charge use of space interfere with the orderly meeting of classes and with Central Michigan University’s basic instructional, research, and service missions.  Use of the facilities of Central Michigan University must conform to the laws of federal and state government and to established aims, purposes, and policies of the University.  Conformance is required to all codes of health and safety, including fire, sanitation, pedestrian and vehicular traffic, littering and all others established by law, governmental agencies or departments, or insurance policies in effect at the University.  Any exceptions to policies, procedures or fees or waiver thereof must be approved by the Director of University Events.

Groups and organizations using University space may find it useful to consult two related policies:  “Fundraising, Solicitation and Sales on the Central Michigan University Campus” and “University Policies and Procedures Affecting Political Campaigning and Advocacy Activities on Campus.”  Copies of these policies are available from the Office of University Events, the Office of Business and Finance, and the Office of Student Life.
Normally, space is rented for a single meeting or conference.  The long-term rental of space by non-University groups must be approved by the President’s Council.  Long-term rental is defined as rental for more than one semester.
Groups and organizations which request the use of University space and which are deemed by the Director of Rick Management and Insurance to be scheduling “high risk” events may be asked to contract for insurance to cover those events.

