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These policies reflect current and past practices in the College.  While these are general policies, some exceptions have been, and will be, made in extraordinary circumstances.

1. Computers

a. User:

i. New tenure track faculty:  the College will provide a PC or MAC, either desktop or lap top, to each newly hired tenure track faculty member.


ii. Current tenure track faculty; the College will provide a PC or MAC, either desktop or lap top, on a periodic basis (three to four year cycle) to replace their current computers.
iii. Temporary faculty and GA’s:  the College does not provide funding for new computers for temporary faculty use, or for use by GA’s.  The College will provide “previously owned” computers to departments for use by temporary faculty and GA’s.

iv. Office staff:  the College does not provide funding for new computers for office staff.  This is a responsibility of department/units.  The College will provide “previously owned” computers to departments for use by office staff.

b. Type of computers:

i. The College will provide a basic machine.  Each year the Office of Information Technology develops a standard for PC’s, MAC’s desktops, and laptops.   This year, the cost estimates for basic computers are $900 for PC desktops, $1,200 for PC’s laptops, $1,400 for MAC desktops, and $1,400 for MAC laptops.

ii. The College will not provide additional add-ons to computers.  If faculty wish to order upgrades on their university purchased machines, the additional cost must be paid by the department or by the faculty members using professional development (if such funds exist in the department).
2. Printers

a. Office printers:  Departments/units are responsible for providing printers to offices, if they wish to do so.
b. Network printers/copiers:   The College will consider requests for network printers/copiers.  These expenses are usually the responsibility of departments/units, but the College may provide partial funding.  

3. Other Equipment
Generally, other equipment, i.e. fax machines, DVD players, cameras, research equipment, etc., are the responsibility of departments.
4. Mediation of Classrooms

a. OIT is responsible for providing and replacing mediation equipment; podiums, visualizers, projectors, etc.

b. Computers for classroom use are provided by the College.
5. Software
a. The University has site licenses for many common software packages.
b. Software other than that, are usually the responsibility of the department and/or the persons who want to purchase the software.
c. In some special circumstances, the College will purchase software that may be of use for an entire department.  For example, software used in the teaching of foreign languages.

6. Other

a. The responsibility for requesting equipment is the responsibility of departments/units/individuals.  The College does not do a separate analysis of the needs of faculty and staff to determine what equipment is needed or should be replaced.

b. Laptop Loan Policy: CHSBS Computer Support has laptop computers for loan on a short-term basis.  The policy can be accessed on the CHSBS website under Faculty-Staff/Policies & Procedures.  You will then find it listed under CHSBS.

