COST CENTER ACCOUNT BALANCE

Below are the guidelines and other factors to consider when reconciling departmental
accounts:

A cost center account balance can be accessed by two different methods. The first method is
using the Display Actual Cost Line Items for Cost Centers. When looking at a cost center’s
balance, you must remember that this is a shapshot in time. Any outstanding
commitments are not included in the balance; some examples are purchase orders,
credit card charges and other charges that occur on a monthly basis. The second
method is using the BCS Available Balance. To review budget or encumbrance information,
the BCS Available Balance method should be used.

METHOD ONE: COST CENTER LINE ITEM

e To find a cost center balance, use the departmental reporting tree by entering
transaction code FMRA in the menu box and selecting the RECONCILIATION (DETAIL),
COST CENTER: ACTUAL LINE ITEMS (see screen view below).
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e You can also use the SAP shortcut of KSB1 to get to Display Actual Cost Line Items for
Cost Center.
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Using this method, you can look at the activity for one fiscal year or at all activity since
the inception of the cost center. The date range should be for a fiscal year if you are
accessing the balance for the following types of accounts: 1XXXX, 2XXXX, 3XXXX,
4AXXXX, EXXXX, 64XXX, 66XXX, 67XXX, 68XXX, 8XXXX and 9XXXXXX.

If you are accessing 70XXX - 77XXX accounts which use a date range of inception to
date please refer to the link
http://www.controller.cmich.edu/Accounting/accounting.htm (Cost Center Balance
Determination- Plant Fund) for further information.

If you are accessing 61XXX - 63XXX, 65XXX (cost centers) or 60XXXX (WBS
elements), which are grant accounts, please refer to the appropriate Project Director’s
Training Packet under Grant Accounting at the following link
http://www.controller.cmich.edu/downloads/forms.htm for further information.

When looking at the balance in the cost center using Display Actual Cost Line Items for
Cost Center, a positive balance means that the cost center is deficit in funds; a
negative balance means that the cost center has a surplus of funds. The example
below shows a negative balance which means the cost center has a surplus of funds.
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When looking at a cost center’s balance, you must remember that this is a snapshot in
time. Any outstanding commitments are not included in the balance; some
examples are purchase orders, credit card charges and other charges that
occur on a monthly basis.

As a reminder, you should be reviewing and reconciling your cost center monthly for
any discrepancies. For more information about the reconciling process it can be found
using the following link http://www.controller.cmich.edu/Accounting/CCRecon.htm.
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METHOD TWO: BCS AVAILABLE BALANCE

The second method that can be used to look up a cost center balance is using the BCS
Available Balance report. Enter FMRA transaction code, DEPARTMENTAL REPORTING
TREE, SUMMARY REPORTS (BCS), BCS AVAILABLE BALANCE. This is the method
you would use if you are looking at your budget or if you have any encumbrances.
More information about the BCS Available Balance reporting can be found in the BCS
Training manual located at http://www.controller.cmich.edu/Training/bcsreporting.htm.
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