
 
 

Importing SBT Information 
 

 
1. Login to the SBT at: https://miscel1.cel.cmich.edu/FCPublic/ 

2. Locate the correct course (FALL II) and check if the Books column shows  or  

 
If it shows IDENTIFY, the book order has not yet completed, and you must complete that 
first. 
If it shows IDENTIFIED, the book order has been submitted, and you can continue on 
with Step 3. 

3. Select the button for the course. 
4. When the Syllabus Build page appears (see sample below), click the 

button. This button only appears once on the Identifying 
Information page and all importing must be done upfront. 
 

 



 
 

5. Select the item you wish to import by selecting the radio button (see screenshot below) 

and then press the button. You must do this for each of the nine 
categories  of the syllabus. You can do this by scrolling across the top of the page. 
 

  

 
 

6. You must do this for each of the nine categories (Identifying Info, Course Desc., Goals & 
Objs., etc.) of the syllabus. You can do this by scrolling across the top of the page. 

 
 


