Managing the Course Menu

The Manage Course Menu feature allows|Instructors to customize their Blackboard course. Instructors can create a
navigation menu specifically for each course with titles and functions of their choice. This feature creates additional
content areas and adds tool functions to the navigation menu. Instructors can also rename any of the navigation
buttong/links.

From the Control Panel:

1. Click onthe Manage Course Menu link in the Course Options section.

Course Options

Manage Course Menu Import Course Cartridge
Archive Course Import Package
Recycle Course Resources

Manage Tools Course Copy

Settings Export Course

2. Clickon one of the Add iconsin the gray bar at the top of the page. Instructions for each provided below.

Manage Course Menu

Add 53 Content Area (T Tool Area Course Link @ External Link

|1 "l Announcements
Annouhcerments

|2 "l Course Information (CModity’) (Remave))
Content Area

|3 "I Faculty Information

Staff Information

3. Scroll down to the bottom of the page and click the  submit ) button.

Add Content Area:

1. Click onthe Add Content Areaicon.

- Add New Area

@ Set Area Properties

Area Type: Content Area

Area name: Assignments -
Suggested hsximum 18 characters
Shorter names that use uids characters may causs randering problems for graphical button-style navigation
See “Course Design” under Seftings to change nawigation style.

Allow guest access: (5

Allow observer access: [}

Make available for
Student'Participant users

B Submit

|

Click "Submit” to finish. Click "Cancel” to abaort this process

Cancel ) Submit )

2. Choose a name from the pull-down list, or create a unique name into the Area Name field.



3. Scroll down to the bottom of the page and click the  submit )button.

Add Tool Area;

1. Click onthe (3% Taool Areaicon.

Add New Area

@ SetAreaProperties

Area Type: Address Book 'i
Area name: Address Book

Suggested hEximum 18 characters
Shorter names that use wide characters may cause rendering problems for graphical button-style navigation.
See "Course Design” under Settings to change navigation stile
Make available for
Student’/Participant users

€ Submit

i~

Click "Submit” to finish. Click "Cancel” to abort this process.

Cancel ) Submit )

2. Choose atool type from the pull-down list.
3. Scroll downto the bottom of the page and click the  submit ) button.

Add CourselLink:

1. Click onthe[E2s Course Link icon.

[Ed Add New Area

@ Set Area Properties

Area Type: Course Link

Area name: |

Suggasted Maximum 18 charactars
Shorter names that use wide charasters may cause rendering problems for graphical button-style navigation
See "Course Design’ under Settings to changs ravigation style.

Click "Browse" to chooge item to link to

Link location: I Browse )

Make availahle for
Student/Participant users

€ Submit

[

Click "Submit” to finish. Click "Cancel™ to abort this process

Cancel ) Submit )

Type aname into the Area Name field.
Click onthe Browse.. | button.
Click the check box to make the link available to students

Scroll down to the bottom of the page and click the _Submit ) button.

a b wd

Add External Link:

1. Click onthe (@ External Link icon.




EE Add New Area

@) SetAreaProperties

Area Type: External Link

Area name: |
Suggested Maximum 12 characters
Shorter names that use wide characters may cause rendering problems for graphical butten-style naiigation.
See "Course Design” under Settings to change nawigation style

Target: |

Launch in a new window:

Make availahle for
Student/Participant users

© Submit

Click "Submit” to finish. Click "Cancel” to abort this process

Cancel ) Submit )

2. Typeanameinto the Area Name field.
3. Typeadesired websitein the Target field where the new areawill link to.
4. Scroll down to the bottom of the page and click the  submit ) button.

Frequently Asked Questions

Q: If I change the navigation items, will it be permanent?
A: Aswith many of the other features of Blackboard, the instructor can modify or edit the navigation menu at
any time during the course duration.

Q: What arethe benefits of changing the names on the navigation or course menu?

A: Many Instructors feel limited by the standard names and areas types. I nstructors can customize the titles to
names that make more sense for them. For example, instead of “ Assignments,” an Instructor may want to
call the section “Book reviews” for aliterature class, or “ Experiments” for a chemistry class.

Q: What are the benefits of adding tools or external linksto the menu?

A: Insome courses, students spend much of their time online looking at specific websites. Instructors can
make a direct link to the site on the navigation menu. For example, a public health class could have a direct
link to the National Institute of Health website right on the front page of the course.
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