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IMPORTANT WEB RESOURCES

Academic Advising & Assistance - CMU............cccceeeeeee. http://advising.cmich.edu
AdMISSIONS T CMU ...coviiiiiicieeeee e www.cmich.edu/admissions.htm
CaAlrCEI SEIVICES .ouietiiii et e e www.careers.cmich.edu
Center for Student Services (CSS)
V Teacher Education Admissions.................. http://cmich.edu/ehs/x18512.xml
V Teacher Education Advising...............ee...... http://cmich.edu/ehs/x18431.xml

V Teacher EAUCatioN CheCKI ISt ...,
..................... http://cmich.edu/ehs/documents/ehs/css/AdmissionChecklist.pdf

V Certification......ccoooeeviiiiiieeiieceeeeeeeee e, http://cmich.edu/ehs/x18483.xml
Cohort Program ........cccoeevvvvviiiiiiiee e, http://www.cmich.edu/ehs/x19475.xml
Computer Based TeSting .......uceviiieeeiiiieiieiee e www.cmich.edu/cbptc
CMU BUELIN e https://bulletins.cmich.edu
Michigan Department of Education...........cccccccceeeieieiiinnnnn, www.michigan.gov/mde
Michigan BasiC SKillS TeSt........ccuvvviiiiiiiiiiiiiiiiiiiiiiiiiieeeceeeeee www.mttc.nesinc.com
Michigan Test for Teacher Certification ........cccccccvvvvvvvvnnnnnnn. www.mttc.nesinc.com
Pre-Student Teaching Field Experience................ http://cmich.edu/ehs/x18500.xml
Regi strar.dos..0f.f.i.ce .. www.registrars.cmich.edu
Student POrtal .........uuuueieiiiiiiiiiiiiiiiiiiiiiiiii e https://portal.cmich.edu

V Academics

V Records
Student Services Court............ www.controller.cmich.edu/Receivables/serv_crt.htm
Student Teaching Program..........ccccceeeeeeeennn. http://www.cmich.edu/ehs/x19303.xml
Transfer Equivalencies ......................... Click on ATransfer Credit

http://www.cmich.edu/Office of the Reaqistrar/Transfer Credit Equivalency.htm

Teacher Education Advising at the Center for Student Services

By appointment only
Call to schedule an appointment with
one of our Academic Advisors

EHS-CSS Academic Advisor
College of Education and Human Services (EHS)
Education and Human Services Building, Rm 421
(989) 774-3309

Important E-mail Addresses

ehscss@cmich.edu Admission/Certification
mcdonlkk@cmich.edu Pre-Student Teaching (formerly known as Midtier)
tepd@cmich.edu Cohort-related
neallal@cmich.edu Student Teaching
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7 WELCOME!

Welcome to the Central Michigan University (CMU) Professional Teacher Education Program! There are
many steps to becoming a professional of any kindd physician, lawyer, teacher, accountant. This Teacher
Education Student Handbook outlines the steps required at CMU to become a certified teacher and answers
the questions most commonly asked by students.

Many begin the journey to become a teacher, but not all finish. Some decide another path is more
appropriate to their goals, abilities and interests, while others discover that teaching requires more than they
are able to give. The Teacher Education Program at CMU is designed to help you discover if teaching is the
career for you. If teaching is your career goal, CMU is here to help you become an excellent and effective
teacher.

On the following pages you will find information relevant to every element of the teacher preparation
program. The section on the CLEAR Conceptual Framework explains how the elements of the program fit
together. The Admission process is coordinated through the Center for Student Services (CSS). This
section outlines the steps you will need to follow, from applying to the program to beginning your professional
preparation. The Pre-Student Teaching/Cohorts (formerly known as Midtier) section features your
academic, professional (pedagogical) preparation for teaching, and Student Teaching (TEPD) includes your
culminating field experience and final steps toward certification.

In addition, there is information related to:

Legal requirements

Transferring credits from other colleges and universities
Tips for the application process

Course requirements

Important calendar dates

Certification.
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This handbook is an important source of information and should be consulted during the application process
and throughout the Teacher Education Program.

Please Note: Students will be held to the current admission criteria at the time they complete their
Admission requirements. It is important that students get a new checklist every semester until they
are admitted to the program. Students must go by the Admission Checklist that is in place the
semester they are admitted. itytotchecksurtem admsssiandrteria.d s
Please check the web site: http://cmich.edu/ehs/x18430.xml or visit the Center for Student Services,
EHS 421.

The CSS web site is designed to serve as a helpful tool during your time in the Teacher Education Program.
Please take the opportunity to review the site and the numerous links provided for your benefit. If you are
unable to find information relevant to a particular issue, please call the Center for Student Services for
assistance at (989) 774-3309.

res


http://cmich.edu/ehs/Documents/ehs/CSS/CurrentChecklistandCriteria.pdf
http://cmich.edu/ehs/x18430.xml
http://cmich.edu/ehs/x18415.xml

COLLEGE OF EDUCATION AND HUMAN SERVICES i
CENTER FOR STUDENT SERVICES (EHS-CSS)

The Center for Student Services (CSS), located in EHS 421, houses the offices and staff of the Center for
Student Services, including the Director of Professional Education, the Assistant Director of Professional
Education, the CSS Academic Advisors and the Director of Research and Assessment. Our goal is to
provide the best services for CMU students as well as the latest information regarding the Teacher Education
Program. We encourage you to visit the Center and web site (www.ehs.cmich.edu/css) in order to

keep informed of current Teacher Education news and information.

The focus of the center is to assist students from the pre-admission stage through professional certification.
The center provides information and assistance with:
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CLEAR Conceptual framework

Admissions, Pre-Student Teaching (formerly known as Midtier)/Cohort, and Student Teaching
requirements

Advisor/student relationships

Admission to teacher education

Informational meetings

College outreach programs

Michigan Test for Teacher Certification (MTTC): Basic Skills (MBST) and Subject Area Tests
National Board Certification

Initial Provisional, Provisional Renewal and Professional Certification

Appeals and due process procedures

General questions or concerns

If we cannot answer your questions, we will gladly help you find somebody who can!
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Central Michigan University
Teacher Education CLEAR Conceptual Framework

Overview of the CLEAR Conceptual Framework
Q: What is CLEAR and how does it relate to my education?

A: The CLEAR Conceptual Framewaork provides purpose, direction, and coherence to
CMUG6s undergraduate and graduatwdeomrtepualt i on progr ams.
framework provides all education candidates the opportunity for exceptional preparation to meet the
standards of PK-12 certification in the State of Michigan.

CLEAR tenets

The outer ring of the CLEAR graphic represents the overarching philosophy and articulated priorities of the
faculty of the Professional Education Unit (PEU). That teacher preparation should be focused on, and
through, the delivery of programs and courses designed to promote candidate performance in three areas.
These three priority areas include:

Tenet #1: Concept- and Knowledge-Driven i A professional practice that is concept-and knowledge-driven
has, as its foundation, content knowledge. This knowledge base is acquired through serious study and
developed through research.

Tenet #2: LEArner Centered i A professional educational practice that is learner-centered focuses on the
cognitive, affective, and physical needs and characteristics of each learner. It is based on the belief that all
learners grow and develop throughout life and that all students can learn.

Tenet #3 Reflective i A reflective professional practice is guided by research and knowledge of the
educational environment. It strives to improve student learning, instructional strategies, and educational
processes through ongoing assessment and evaluation. It recognizes the wide variety of cultural, ethnic,
racial and socioeconomic backgrounds of the community and utilizes local assessment data and current
research to guide reflective decision-making.

A professional practice that is truly concept and knowledge-driven, learner-centered, and reflective is not
readily acquired. Rather, it must be developed and refined through active reflection and inquiry over a
lifetime. The professional education program becomes the foundation for a professional career that will
continue to evolve and mature.



CLEAR - Performance Outcomes

Inherent in each of the three doctrinal statements is a set of knowledge, skills, and dispositions needed for

candidates to be successful in their professional practice. In the PEU these knowledge, skills, and

dispositions are reflected through the six candidate performance outcomes. These six outcome areas are
consistent across all programs at the initial and advanced levels. However, the outcomes differ in the level of

application, leadership, and synthesis between the initial and advanced levels. The outcomes are not

independent of any of the doctrinal statements. Rather, they are a part of each of the doctrinal statements

and interconnected throughout the planned and well-articulated program of study.

Candidate Performance Outcomes

Performance
Area

Initial Level OQutcomes

Candidates. . .

Advanced Level Outcomes

Candidatesthrough advanced study and
research, . ..

Subject matter

demonstrat@ thorough knowledge of their
subject matter by successfully completing
approved programof study.

demonstrata thorough knowledge of their
subject matter by successfully completing
approved program of study at the graduate
level.

Pedagogy demonstraté&nowledge of instructional skill demonstratadvancedknowledge of
and learner characteristics, sufficient to professional practice, and learner
systemadtially design and deliver instructior| characteristicsufficient to mentor or

supervise others (e.g., student teachers,
colleagues or staff).

Assessment successfullyesign, implemerdnalyze, and | model a comprehensive evaluation proces
critique student assessments to improve | based on assessments and reflection to
learning and teaching. improve learning angrofessional practices

Technology demonstrate¢he ability to use appropriate | integrate instructional technology throughd
instructional technology for information the professional practice.
management, communication, and instruc]

Diversity design and deliver effective instruction to | model an nderstanding of diverse

diverse populations of learners.

populations throughout the professional
practice.

Professionalisn

demonstratehe professional dispositions a
knowledge of the school community neces
to be successful in the classroom.

demonstrate¢he dispositions and knowtgsd
of the professional practice communities

necessary to be successful in the field.

CLEAR T The Professional Practitioner

The cent

er circle of the CL

effective professionals, critical thinkers, and lifelong learners.

EAR graphic

represents
programs to graduate a well prepared candidate, the professional practitioner. The professional education
unit strives to provide the highest quality undergraduate and graduate educational experiences that develop

t

h ¢



STRUCTURE OF THE TEACHER EDUCATION PROGRAM

What will you study in the Teacher Education Program?

Teaching is a dynamic profession undergoing changes that will make careers in education far
different in the future than they have been in the past. As a student in the Teacher Education
Program at Central Michigan University, you will have opportunities to master the knowledge and
skills you will need to enter the field of teaching. Your growth and development as an educator will
require a continued commitment to understand learners and learning and develop your problem-
solving skills. You will also be preparing for the multiple roles of a classroom teacher, school building
team member, community leader and education advocate.

>0

At CMU, the structure of the teacher preparation program is organized around five areas which
provide a "knowledge base" for teaching:

General education studies

Content studies (major/minor)

Professional studies

Application of the theories learned in conjunction with field experiences
Assessment and Evaluation
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GENERAL EDUCATION STUDIES

The University Program (UP) and the University Competencies provide the general education foundation
upon which specialized study and professional learning are built. The Bachelor of Science in Education
degree (B.S. in Ed.) with an elementary emphasis requires that teacher candidates take courses in language
arts and humanities, science, social sciences, cultural and human diversity, mathematics, computer and
technology education, health and physical education, and art and music education.

The B.S. in Ed. degree with a secondary emphasis requires courses in mathematics, communication,
science, humanities, social studies, human development and multicultural and global studies. Courses that
fulfill these requirements may also satisfy some University Program requirements.

Some degrees, such as the Bachelor of Music Education, have different requirements. Please refer to the
appropriate pages under AOt her Degr ee Redadergredomgent s o0 i
Bulletin.

CONTENT STUDIES

The major(s) and/or minor(s) you select for teaching are the content studies component of the knowledge
base for teaching. These are areas in which you will have particular expertise. For elementary candidates,
they will provide an additional foundation for teaching in areas appropriate to the elementary grades. For
secondary candidates, the major(s) and minor(s) are the subjects you will be certified to teach.

Note: Your early course selections should be aimed at satisfying University Program (UP) requirements, and
competency requirements, as applicable, and/or beginning your introductory courses in your prospective
major and/or minor. You are encouraged to schedule an appointment with a CSS academic advisor
who is familiar with the B.S. in Ed. degree prior to making final selections by calling 989-774-3309.


https://bulletins.cmich.edu/
https://bulletins.cmich.edu/

PROFESSIONAL STUDIES

The goal of the Teacher Education Program is to produce educators who will be Concept and knowledge-
drivenand LEAmer-c ent er ed, f ocusi ng o nestsandabllitesa The profesfionahamc d s
pedagogical studies component of the program helps develop learner-centered teachers by incorporating

both theory and practice.

The theory and practice components of professional education studies help to develop your ability to serve in
the multiple roles expected of teachers and in the variety of educational settings in which you may find
yourself as a professional practitioner. The goal is for you to develop a professional practice that is
Reflective and relevant to the students of today and tomorrow and the world in which they live. Many
opportunities for observing and experiencing a variety of roles and settings will be provided through EDU
107: Introduction to Teaching, the pre-professional and Pre-Student Teaching experiences, and student
teaching. Joining student organizations, for prospective teachers, and participating in special programs,
workshops and presentations will expand your views of the context in which teachers help students.

FIELD EXPERIENCES

Q: What are the field experiences required in teacher education?

A: At a minimum, all students in teacher education have three field experiences: the pre-professional
experience, including EDU 107: Introduction to Teaching, a Pre-Student Teaching field experience
(formerly known as Midtier) and student teaching. In certain majors and minors, additional field
experiences may be required.

Q: Why are field experiences required?

A: The field experiences in teacher education serve several functions: (1) The pre-professional

experience and the EDU 107: Introduction to Teaching course are designed to introduce you to the
realities of the world of teaching. These experiences should give you a basis for deciding whether to
pursue a teaching career. They can also help you decide if elementary school, middle school or high
school teaching is for you and whether you have an interest in a certain major, minor or special
education emphasis. (2) The Pre-Student Teaching (formerly known as Midtier) clinical field
experience provides a chance to work with children in applying the methods, theories, and knowledge
gained in on-campus courses and applying the strategies to a PK-12 classroom setting. (3) The
student teaching semester is the opportunity to put everything you have learned into practice. For 16
weeks (10 weeks in a special education setting and 12 weeks in a general education setting for
special education majors), you experience the joys and challenges of being a classroom teacher.

Note: In certain majors and minors, additional field experiences may be required.

ASSESSMENT & EVALUATION

Assessment and eval uat i oLEArmefcenteeet abdesbmentyis aim onpgpirg gprocess s (
in the Teacher Education Program. The primary purpose of assessment and evaluation is to assure

graduates of the program possess the knowledge, skills and dispositions needed to be effective teachers in

the PK-12 schools. Candidates are assessed at admission to the program, prior to beginning student

teaching, at the completion of student teaching and at the completion of the Teacher Education Program at

CMU. Some of the ways in which candidates are assessed include: grade point average, basic skills and
subject-area tests, class assignments, field experience and student teaching evaluations, reflective journals

and portfolios. The education program also conducts follow-up studies of graduates and their employers,

and uses the assessment data to evaluate the efficacy of its courses, field experiences and programs.



ADMISSION

APPLICATION PROCESS AND IMPORTANT INFORMATION

Admission to the Teacher Education Program is a separate application process required of each student who
expects to earn the Michigan Provisional Teaching Certificate. Academic advisors and staff in the Center for
Student Services (CSS) are available for assistance with all aspects of the admission process. CSS is
located in EHS 421. Telephone: (989) 774-3309. CSS website: http://cmich.edu/ehs/x18415.xml.

ADMISSION to Teacher Education qualifies the student to register for courses in the professional education
seqgquence, known as fAcohorts, o as well as certain prof
Afadmi ssion to Teacher Education. 0 For i ndbcatiomckagseso n r
taken after admission) and student teaching, please go to http://www.cmich.edu/ehs/x17804.xml.

CURRENT ADMISSION REQUIREMENTS are effective for Fall 2011 and Spring 2012 application
deadlines. Applicants must fulfill the teacher education admission requirements that are in place at the
semester of admission to teacher education. The $50 non-refundable one-time application fee will be
charged to your student account once your completed application form has been processed.

APPLICATION DEADLINES occur in September and February and are posted at
http://cmich.edu/ehs/x18415.xml and in the Center for Student Services, EHS 421.

Applicants are responsible for meeting all current admission criteria posted at
http://cmich.edu/ehs/x18415.xml.

The application process for admission to the Teacher Education Program is self-managed by the applicant.
The applicant is responsible for knowing and meeting all requirements, procedures, and deadlines for
admission.

With the assistance of academic advisors, the applicant is responsible for identifying the appropriate
semester to be admitted to the Teacher Education Program.

The electronic APPLICATION FORM and instructions and other necessary forms are available at the website
http://cmich.edu/ehs/x18430.xml.

1 The applicant is encouraged to make copies of all documents, including the application.
1 The applicant is encouraged to_submit the completed application and all other required documents at
least six weeks prior to the posted admission deadline to enable timely processing of the application.

MAJOR/MINOR FORMS, signed by departmental faculty advisors and turned into Warriner 212, are required
for admission.

1 Each applicant must have major/minor forms signed by designated faculty advisors. 6 | nt ent t o Dec
Maj or/ Minor & f or ms wifodatimiskianitofTéather Edubatiosn. *NotegNotifar theme n t
University.

The applicant should submit copies of the signed major/minortoth e Regi strar 6s Of fi ce
Faculty advisor contact information for each major and minor is available at

http://cmich.edu/ehs/Documents/ehs/CSS/EHSCSSMajorMinorAdyvisorList.pdf

=a =

APPLICATION STATUS: Within several days after submitting the application for the Teacher Education

Program the applicant can check the status of that application at the CSS website,

http://cmich.edu/ehs/x18415.xml. From your application and other documents, CSS creates an electronic file

k nown aStudenthnérmétion (SI) Sheet. 0 This file should be monitor e
assure that all information is correct. To check the fiStudent Information Sheet, 6 go t o
http://cmich.edu/ehs/x18415.xml, ¢ | i c¢ Btudentinfégrmation Sheet, 6 and t henyosriglgbalIDi n us
and password. Discrepancies should be reported to CSS by printing a copy of the S| sheet and contacting

CSS staff or academic advisors (989-774-3309, EHS 421).
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GENERAL INFORMATION FOR ADMISSION
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Why is there an admission process?

CMU seeks to ensure that only qualified candidates, who demonstrate potential to be excellent
teachers, are admitted to the Teacher Education Program. A maximum of 780 new students are
admitted annually; a maximum of 390 are admitted each semester.

When does admission occur?

Admission to the Teacher Education Program takes place twice each academic year. There are two
dates identified each year as fAadmission?2@®radline
2012 academic year are:

1 Friday, September 9, 2011 by 5pm
1 Friday, February 10, 2012 by 5pm

How long is admission valid?

Admission is valid for five (5) years from the date of admission. Students who were admitted to
teacher education at CMU within the last five years but graduated without completing the program
should contact either CSS at (989) 774-3309 or Undergraduate Academic Services at (989) 774-3504
for information on program completion options. After admission has expired, you must reapply for
admission under the criteria in existence at the time of the new application.

Are there any meetings/workshops that can assist me in the admission process?

Yes. Therearetwoi Teacher Educat indm r Athnréetisgscseheduled during the
academic year. Check the CSS website, http://cmich.edu/ehs/x18415.xml, for these and other
important dates.

These meetings focus on requirements for admission to the Teacher Education Program and the
application process.

In addition, there are Basic Skills Writing Workshops scheduled during the academic year.

These workshops focus on improving writing skills related to the Basic Skills Writing Test. You can
register for the Basic Skills Writing Workshops by calling (989) 774-1228 or by visiting the Writing
Center in Anspach 003. http://www.cmich.edu/chsbs/x23007.xml

What other services are available?
The following services are available to all students:
1 Writing assistance for any purpose (papers for courses, essay writing, professional letters) at the
CMU Writing Center http://www.cmich.edu/chsbs/x23317.xml.
Departmental tutoring i check with the departments for availability.
Tutoring Services are available to students for 100 and 200 level courses through the Academic
Advising and Assistance Office, located in the UC 215 (989-774-7506)
1 Teacher Education Admission advising at CSS, EHS 421. Call
(989) 774-3309 to schedule an appointment.

T
T

What information is available on the CSS web site (http://cmich.edu/ehs/x18415.xml)?
Several of the items contained on the web site include:

All forms

Electronic Version of the Teacher Education Student Handbook

Student Information Sheet

Where to sign your major/minor

Diversity requirements

Information regarding legal issues

Much more

R ]
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LEGAL ALERT!
As future teachers, you ne

The Central Michigan University (CMU) Teacher Education Program mandates that candidates disclose their
legal status on four occasions. The CMU Teacher Education Program further requires candidates to self-
report any changes in their legal status to the Center for Student Services (CSS), EHS 421 (989-774-3309),
within two (2) business days of a conviction.

Application to the Teacher Education Program

Pre-Student Teaching (formerly known as Midtier) application
Application to Student Teaching

Program Completion/Certification

e A

The State of Michigan has laws regarding the legal acceptability of candidates who wish to teach:

Public Act 83 of 1995: Requires that in addition to a State criminal records (fingerprint) check, new
teachers, administrators, substitutes, etc., have a federal criminal records
(fingerprint) check. There is a fee paid by the candidate.

Public Act 99 of 1992: Requires school districts to conduct a criminal records check (fingerprint)
through the Michigan State Police prior to employing a teacher, administrator,
substitute teacher, school nurse, school psychologist or other certified
personnel. There is a fee paid by the candidate.

Due to the fact that a candidateds cri minal record i ¢
(MDE) and the CMU Teacher Education Program, students will be asked to self-report at application. A

background check will then be run when a student completes an application for Pre-Student Teaching and

student teaching. If a student fails to report a misdemeanor or felony, which is discovered as a result of a

criminal records check, that student will be subject to disciplinary action up to, and including, dismissal from

the Teacher Education Program.

If a student has been charged with, arraigned for, plead guilty to, or convicted of, a misdemeanor or felony or
has any outstanding criminal charges or warrants pending in Michigan or any other state or jurisdiction, that
student will be required to submit all court documents pertaining to the crime(s), and the dates and any
sentences imposed, to the Center for Student Services in EHS 421.

12



Effective February 1, 2009 the Michigan Department of Education (MDE) is mandating that all court records
for students with a criminal conviction(s) be forwarded to the MDE for evaluation prior to the issuance of a
teaching certificate. A legal issue(s) may impact your certification status with the State of Michigan.

Admission to the CMU Teacher Education program does not guarantee certification by the State of
Michigan. CMU cannot guarantee approval of any recommendation made to the State of Michigan for any
type of certification. Final approval of a recommendation made by CMU is granted only by the Michigan
Department of Education based on the policies and procedures current at the time the recommendation for
certification is made.

Legal Criteria
Pre Admission
Any student applying for admission to the teacher education program with:

f two (2) criminal <charges, convictions and/ or viol
immediately be placed on probation.* A student placed on probation will be informed of, and required
to observe, strict guidelines regarding legal and university policies.

91 three (3) or more offenses (criminal charges, convictions or violations of the Student Code) will
immediately be placed under review to determine whether the student will be denied admission to the
teacher education program.

After admission to the teacher education program:

A student admitted into the teacher education program must report any criminal charge or conviction within
two business days to the Center for Student Services, EHS 421. Failure to do so may result in an immediate
suspension from the teacher education program.

Any teacher education student with two (2) c¢riminal (
Code of Conduct will immmediately be placed on probation.* A teacher education student placed on probation
will be informed of, and required to observe, strict guidelines regarding legal and university policies.

Any teacher education student who receives a third (3rd) offense (criminal charge, conviction or violation of
the Student Code) will be subject to immediate removal from the teacher education program for a minimum
of one semester.

Any teacher education student that receives an additional offense (criminal charge, conviction or violation of
the Student Code) after being removed from the teacher education program as described above will be
permanently removed from the teacher education program.

Any education student with a pending legal issue will not be allowed to participate in any field experience
until the legal issue has been closed and reviewed through the Center for Student Services.

Notwithstanding the foregoing, if the criminal charge or conviction is sufficiently extreme, the CMU Teacher
Education Program reserves the right to dismiss a st.!
Program reserves the right to make exceptions to the dismissal of a student upon a fourth charge, conviction

or violation i f, in the Programds opinion, circumst ar

These decisions are based upon the professional and ethical standards inherent in the Central Michigan

University Teacher Education Program and the State of Michigan Teacher Code of Ethics, Truth and

Honesty Statement. This statement indicates that #APr
integrity and behave in a trustworthy manner. They are expected to adhere to acceptable social practices,

current state law, state and national student assessment guidelines, and exercise sound professional

judgment . o
*See next page for information about probation
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