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How to Submit a 

Tuition Waiver Request 

 

Graduate assistants receive tuition waiver benefit that may be used for courses taken during their assistantship through 
the subsequent summer sessions.   

Prior to submitting a request, graduate assistants MUST receive an official letter of appointment from the Director of 
Graduate Studies for the semester which the graduate assistant is requesting a waiver, or have remaining available 
tuition waiver credits from the current academic year.  Additionally, graduate assistants MUST be registered for the 
credit hour(s) for which the graduate assistant is requesting a waiver.  Graduate assistants are strongly encouraged to 
submit tuition waiver requests as soon as possible after registering for courses. 

1.) To submit a request for tuition waiver, complete and submit a tuition waiver request form, available in CentralLink 
under My Account → My Work Day → Graduate Assistant Tuition Waiver Request.  You may also use this link to 
monitor the status of your previously submitted requests. Select Submit a new tuition waiver request. 

 

2.) Select the semester for which you are requesting a tuition waiver.  Tuition waiver requests must be submitted 
during designated waiver periods.  Click Next.   

 

3.) You will be presented with your tuition waiver Eligibility for the academic year as well as your Enrollment for the 
selected semester.  This information may change if there are changes to your appointment or enrollment.   

 



Page 2 of 2 
 

By course level, indicate the number of credit hours of tuition waiver you would like to request.  Graduate assistants 
may use their tuition waiver benefit for courses taken during their assistantship through the subsequent summer 
sessions; therefore, you may elect to allocate your tuition waiver benefit as you choose.   

 

Certify and submit your tuition waiver request.  

 

You may monitor the status of your request from your Graduate Assistant Tuition Waiver homepage.   You will receive 
an email notification once your tuition waiver request has been processed by Faculty Personnel Services.  Allow 2 – 3 
weeks for a tuition waiver request to be applied to your student account.   

 

If changes in your enrollment occur after you have submitted an original tuition waiver request, promptly submit a drop 
or add waiver request.  Any refund received as a result of over reimbursement from a tuition waiver will be returned to 
the University.   

 

For more information on your tuition waiver benefit, please review the Graduate Assistant Tuition Waiver Guidelines.  
Questions may be directed to Faculty Personnel Services at (989) 774 – 3368.  

https://training-www.cmich.edu/docs/default-source/academic-affairs-division/faculty-personnel-services/graduate-assistant-documents/ga-tuition-waiver-guidelines.pdf



