
How to Register for the CPA Exam in Michigan 

The following information is intended to help guide you through the registration process. 

General Information: 

 The American Institute of Certified Public Accountants (AICPA) develops the Uniform CPA
Exam.

 The National Association of State Boards of Accountancy (NASBA) administers the
application process via CPA Central.

 Prometric administers the exam.

To sit for the exam, a candidate must receive a Notice to Schedule (NTS) from NASBA and 
schedule the exam time with Prometric. 

General Requirements for Michigan: 

• To be eligible for a NTS from NASBA, a candidate must meet the educational criteria for a
baccalaureate degree and have earned credit for specific coursework,
https://nasba.org/exams/cpaexam/michigan. Then click "More" to see the eligibility
requirements.

• A candidate may take the exam prior to graduation however, the candidate must graduate
within 60 days of taking the exam.  To request this exception use the Certificate of Enrollment,
(https://nasba.org/wp-content/uploads/2024/02/MichiganCertificateOfEnrollment-2.pdf).

• A candidate must complete the 150 credit hour requirement before becoming a CPA.

IF FIRST TIME REGISTRANT: 

• To begin the process, you will have to set up an account with NASBA,
https://cpacentral.nasba.org.
1. Select “Sign Up” and follow the prompts.
2. Complete all tabs of information.
3. Submit your materials.
4. To submit additional materials to NASBA by mail:

CPA Examination Services – MI 
PO Box 198469 
Nashville, TN 37219 

• TRANSCRIPTS - All candidates are required to submit ALL collegiate transcripts.  Transcripts must
be sent from the college or university, directly to NASBA.
o Central Michigan University uses the National Student Clearinghouse to facilitate transcript

requests, https://tsorder.studentclearinghouse.org/school/select.
o CERTIFICATE OF ENROLLMENT.  If you plan to take a section of the CPA exam before you

graduate, you must submit a Certificate of Enrollment,
https://nasba.org/wp-content/uploads/2024/02/MichiganCertificateOfEnrollment-2.pdf.
 The applicant must complete “Part 1,” and the Registrar must complete “Part 2.” The

CMU Registrar’s Office is located in Warriner Hall, Room 212.

https://nasba.org/exams/cpaexam/michigan/
https://nasba.org/wp-content/uploads/2024/02/MichiganCertificateOfEnrollment-2.pdf
https://cpacentral.nasba.org/
https://tsorder.studentclearinghouse.org/school/select
https://nasba.org/app/uploads/2015/06/MI_COE_062315.pdf


o International Evaluation Reports:
 Requirements by country,

https://nasba.org/products/nasbainternationalevaluationservices/requirements.
 Application for an evaluation,

https://nasba.org/products/nasbainternationalevaluationservices.
o Testing Accommodations Request Form, see NASBA Michigan Website or

https://nasba.org/app/uploads/2016/03/Testing-Accommodation-Request-Form.pdf.

• Once your application via CPA Central is complete and all your additional materials are
received, you will be issued a Notice to Schedule (NTS) via email.  You can now schedule
your exam with Prometric.

1. Go to https://www.prometric.com/exams/cpa
2. Select “Schedule” and follow the prompts.

• On test day, make sure you bring the required documentation to the testing facility!
o You will need to print and bring your NTS.
o You will need a form of valid identification.

IF REAPPLYING OR APPLYING FOR NEXT SECTION, start here: 

1. Go back to NASBA’s CPA Central, login with your username and password, and follow
the prompts.

2. Once you have received your new NTS, schedule your exam with Prometric (see above).

Exam and Content Information: 
The Candidate Bulletin includes important information:

https://nasba.org/wp-content/uploads/2025/01/CPA-Exam-Candidate-Guide-01272025.pdf

The CPA Exam Blueprint describes the exam content and can be downloaded here:

https://www.aicpa-cima.com/resources/download/learn-what-is-tested-on-the-cpa-exam

Relevant Statues and Regulations: 

Licensed-Accountant-Licensing-Guide.pdf

https://dtmb.state.mi.us/ORRDocs/AdminCode/1956_2019-060LR_AdminCode.pdf 

Other Websites: 
https://www.aicpa.org/becomeacpa/cpaexam/forcandidates/faq.html 

https://www.prometric.com/before-your-exam

BEST WISHES FOR SUCCESS!!!

https://nasba.org/exams/cpaexam/examfaq/

https://nasba.org/features/cpa-exam-application-process-faq/ 

https://nasba.org/products/nasbainternationalevaluationservices/requirements/
https://nasba.org/products/nasbainternationalevaluationservices/
https://nasba.org/app/uploads/2016/03/Testing-Accommodation-Request-Form.pdf
https://www.prometric.com/exams/cpa
https://nasba.org/app/uploads/2019/03/Candidate-Bulletin-2019_March-2019.pdf
https://www.aicpa-cima.com/resources/download/learn-what-is-tested-on-the-cpa-exam
https://www.aicpa-cima.com/resources/download/learn-what-is-tested-on-the-cpa-exam
https://www.michigan.gov/lara/-/media/Project/Websites/lara/bpl/Accountancy/Licensing-Information/Licensed-Accountant-Licensing-Guide.pdf
https://www.legislature.mi.gov/(S(tedkq2zb2fyx1iyuaernkoer))/mileg.aspx?page=getObject&objectName=mcl-339-725
https://dtmb.state.mi.us/ORRDocs/AdminCode/1956_2019-060LR_AdminCode.pdf
https://www.aicpa.org/becomeacpa/cpaexam/forcandidates/faq.html
https://nasba.org/exams/cpaexam/examfaq/
https://nasba.org/features/cpa-exam-application-process-faq/
https://nasba.org/wp-content/uploads/2025/01/CPA-Exam-Candidate-Guide-01272025.pdf
https://dtmb.state.mi.us/ORRDocs/AdminCode/1956_2019-060LR_AdminCode.pdf
https://www.aicpa.org/becomeacpa/cpaexam/forcandidates/faq.html
https://nasba.org/features/cpa-exam-application-process-faq/


CPA Exam Eligibility Requirements 

Eligibility for Examination 

In order to be eligible for the Uniform CPA Examination as a candidate of Michigan, you must meet one of 
the two following requirements: 

1. Have completed a curriculum required for a baccalaureate degree with a concentration in accounting 
from a regionally accredited U.S. educational institution, including the completion of:
1. 3 semester hours (4.5 quarter) hours in Auditing (Internal Auditing not accepted),
2. 21 semester (31.5 quarter) hours in accounting including study in each of the following:

1. Financial Accounting and Accounting Theory
2. Managerial Accounting, including Cost Accounting
3. Accounting Systems and Controls
4. U.S. Federal Taxation
5. Governmental/Fund Accounting

3. 24 semester (36 quarter) hours in general business subjects

OR 

2. Have completed a curriculum required for a baccalaureate degree from a regionally accredited 
institution (or equivalent educational institution) consisting of not less than 120 semester 
hours including the completion of: 

1. 3 semester hours (4.5 quarter) hours in Auditing,
2. 21 semester (31.5 quarter) hours in accounting including study in each of the following:

1. Financial Accounting and Accounting Theory
2. Managerial Accounting, including Cost Accounting
3. Accounting Systems and Controls
4. U.S. Federal Taxation
5. Governmental/Fund Accounting

3. 24 semester (36 quarter) hours in general business subjects



Michigan 
Certificate of Enrollment 

 
 If you have not yet met the education requirements for this state but are currently enrolled in an academic program at a U.S. college or university, 
you may still qualify to sit for the Uniform CPA Examination. All required courses and degrees must be completed no later than 60 days following 
the date you sit for your first section of the Examination. CPA Examination Services must receive a final official transcript documenting successful 
completion of the education listed below. Although you may be permitted to submit a new application to retake failed sections or to sit for new 
sections before your final official transcript has been received, if you pass the examination, your Successful Candidate letter will not be released 
until your transcript has been received. 
                
Part 1 ‐ To be completed by the candidate: 
(After completing Part 1, submit this form to the registrar of the academic institution where your degree is being pursued.): 
 
1. Applicant’s Name:                   

   First Name    Middle Name   Last Name 
 
2. Date of Birth:     3. National Candidate ID:       
   mm/dd/yyyy   On your CPA Portal Homepage, click your name, select My Info, it is listed under the CPA Portal Information. 
 
4. I understand that I must complete my education within 60 days of the date I sit for my first section of the examination. Failure to 
meet this deadline will result in my scores (including conditional credit) being voided. I further understand that I will be required to 
submit a final official transcript documenting successful completion of the courses and/or degree listed below. 
 
               
Applicant’s Signature      Date 
 
5. Name of academic institution:          
                
Part 2‐ To be completed by the registrar of the academic institution: 
 
1. Courses in which the candidate is currently enrolled: 

Course Name Course 
Number 

Number of 
Number of 

Credit Hours 

Anticipated 
Completion Date 

mm/dd/yyyy 
    
    
    
    
    

 
2. Degree to be conferred:                  

    Type (BS, BA, MBA, etc)  Major    Expected Graduation Date 
 
                  

      Signature of Dean or Registrar    Title 
             
                 
            Date 

 
This form must be uploaded as part of your Education Evaluation Application through your CPA Portal. 

(If the form is completed with a seal or embossing, it must be visible on the electronic version to be considered official.) 
 

If you are submitting this form AFTER you have already submitted your online application, you can email the form to: 
etranscript@nasba.org 

 

 

Seal of Institution 

 

mailto:etranscript@nasba.org









