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What is an ICHAT?

Michigan State Police Internet Criminal History Access Tool

It is a report of a person’s publicly available criminal history in Michigan.

ICHAT Requirement

All students must have a current ICHAT on
file with the OEPP before starting a field
experience.

The report must be less than 1 year old.

e W
ear:

Some field sites may require additional
background checks, such as fingerprinting,
and you will be notified if this applies.

ICHATSs cost $10.00 and are processed immediately.



Website

< &} 2 apps.michigan.gov
B9 S Wk © MisroiOne Website for ICHAT:
Michigan.gov

https://apps.michigan.gov

INTERNET CRIMINAL HISTORY ACCESS TOOL

Scroll down until you see this section:

About ICHAT

ICHAT is the only public resource for name-based Michigan criminal history background checks.

There are tutorials for government/charitable users, billed users, pay-as-you go users, and guest users. Click here for Tutorials.

Things to Remember About ICHAT:

« ICHAT search results are available to view and print online immediately once payment is approved The results are available that day and for the next seven days; after the seventh day they will be deleted. The results are NOT mailed.
« The search result means that a check of the Michigan State Police criminal history file has been completed and is ready to view It does not mean that a criminal record was or was not found that matched your entry.

« ICHAT reports may not be accepted by all organizations. Check with the agency requiring the background check before paying for an ICHAT search.

« Social security numbers and driver license numbers are not searchable.

« Users must verify their data is correct before submitting it. If a user submits inaccurate data (such as a duplicate search, a misspelled name or wrong gender) they should correct it before checking out of the shopping cart.
« To start using the ICHAT site, please click this link LOGIN.

Start Here




Access

Log in if you already have an account OR Log In as a Guest User.

Log in as a Guest User

I'm not a robot

| accept the Terms and Conditions of using ICHAT as a Guest User.

Guest Log In Retrieve Search Results

™

1eCAPTCHA
Privacy - Te

rivacy - Tamms

Select STUDENT in the dropdown under
Reason for Search.
Complete Background Search Information.

Add any
additional
names here.
(e.q.
maiden
names)

For questions regarding automatic set aside please visit www.michigan.gov/cleanslate or email MSP-CRD-C SAAutomatic@michigan.gov

Background Search
* = Required

If a SID number is used, no other information is required to be provided, (any other information entered will be removed except the reason for the search).

Reason for Search*

Select Search Reason v
First Name* Middle Name Last Name* Suffix
Select Suffix v
Date of Birth* Race* Gender* SID - What's This?
Select Race v Select Gender v
‘ Additional Names>>
Mi: Number { number of s left - 30)

Information populated in the Miscellaneous Field will be printed on the individual record response, and may be used as an identifier specific to an individual for use by an agency. Example:
State issued personal ID number, or U.S. Passport number, etc. A social security number should not be used in this field.

* = Required




Submission

* = Required

For questions regarding automatic set aside please visit or email MSP-CRD.

Background Search

If a SID number is used, no other information is required to be provided, (any other information entered will be removed except the reason for the search).

Reason for Search*

Select Search Reason

First Name* Middle Name Last Name* Suffix
When information - V
Date of Birth* Race* Gender* SID - What's This?
. Select Race ¥ Select Gender -
is complete
) 2 ( Teft-30)
Information populated in the Miscellaneous Field will be printed on the individual record response, and may be used as an identifier specific to an individual for use by an agency. Example: m

l . k S M t State issued personal ID number, or U.S. Passport number, etc. A social security number should not be used in this field
CliC ubmit.

S

Submit  Checkout0

clear

* = Required

*After clicking submit, confirm user responsibility by clicking YES.
Then, click OK when you receive confirmation that your search was

added to your order.

The Green Checkout
Square will now show 1.
Click it to proceed to
checkout.

N

For questions regarding automatic set aside please visit www.michigan.govicleanslate or email MSP-CRD-CSAAutomatic@michigan.gov

Background Search
* = Required

If a SID number is used, no other information is required to be provided, (any other information entered will be removed except the reason for the search).

Reason for Search*

Select Search Reason M
First Name* Middle Name Last Name* Suffix
Select Suffix
Date of Birth* Race* Gender* SID - What's This?
Select Race v Select Gender v

Additional Names>>
Miscellaneous Number (Maximum number of characters left - 30)

Information populated in the Miscellaneous Field will be printed on the individual record response, and may be used as an identifier specific to an individual for use by an agency. Example:
State issued personal ID number, or U.S. Passport number, etc. A social security number should not be used in this field.

N

Submit ~ Checkout0  Clear




Checkout

Click “Check Out” to
proceed to payment.

Order Review ™1
Subtotal: $10.00

There are pending searches waiting to be processed in your Shopping Cart.
Click the box on the left of each record for all searches you would like to

C ll C k th e C h e C kb OX n ext to yo u r n a m e . process, or Select All at the bottom. To remove an individual record from the
Shopping Cart, click the red “X” to the right of each record, or Click on
\ Remove All ltems at the bottom to clear your Shopping Cart.

[JJANE DOE $10.00 x

SUBTOTAL: $10.00

Select All Remove All ltems

— 7 T

DOB: 1/1/2001

Race: U

Gender: U

Created Date: 11/13/2023 10:16:35 AM
Reason: Would Prefer Not to Answer
Search type: Paid

PRINT THE SEARCH RESULTS IMMEDIATELY. IF YOU ARE UNABLE TO PRINT YOUR RESULTS, IT
|5 RECOMMENDED THAT YOU STOP YOUR SEARCH UNTIL YOU HAVE ACCESS TO A PRINTER.
OTHERWISE YOU WILL BE REQUIRED TO PERFORM A NEW SEARCH AND PROVIDE PAYMENT.
To receive a receipt via email, please enter a valid email address below. Entering your email
address is optional. However, should you need to access your search results within the next
seven days, you must enter your email address to receive your order and confirmation number.
When attempting to access this information, click on “Searches” and choose “Retrieve Search
Results - Guest User” in the drop down. If you do not enter an email address, you will not be able
to access your results again. Print your receipt and results immediately.

Email Address (Optional):

You will be prompted to provide
an email address.

OEPP requires a .pdf upload
of the ICHAT document.

You will be able to download
that document in the next
steps.




Payment =

Payment Method

Michigan State Police ICHAT Payment
Request

FOI IOW the prom pts to Welcome to the CEPAS Cre‘ditICard Processling
com plete the StepS for :?:a::‘l;m Module for the Michigan State Police
payment. e
Payment may be made with a valid Visa,
Once you have Com pleted Lv;a:;?ercard, Discover, or American Express credit
payment, y0U Wl” be Sent tO the To begin the payment process, click on "NEXT" in

the box below.

search results page.

* Indicates required field

Choose Method Of Payment

Pay with new accoun it

(@ Pay by credit card

visa B IR~ &Y

Keep in mind:

e This website retains search results for seven (7) days only. Save or
print them within that period. After seven days, a new search is
required, and payment will be needed.




Downloa

Check the box next to your search results.

Show Srows -+ enfries

Encal POF Calumn visdility Search:

Ted

i} Wi L] 11151883 1 1 E n . ELE L fi
Joh Doe L] 52018 mglayment 0 Kilvin veledkivngtongsbeglabal net
Freedom of Ted
d J F 2115887 a2 voled fenEshe !
ane Doe U 8721198 2018 rdarmation ] Kilvington vetedkivmglonZsboglobal net
Showing 1 1o 2 of 2 entries Previous 1 Hext

Scroll down, click PRINT.
s s | et

[

Ents of Birth sl 13, S008
Mals

Bace "t

Bnsann + Velunteer

moat Fatd .00

Crder Date Rt TR

2 SEARCH OF MICEIGAN'S CRIMINAL HISTORY FILE HAS WOT LOCATED A CRIMINAL RECORD
THAT EXACTLY MATCHES THE INFORMATION THAT YOU HAVE FROVIDED




A pop up will appear with your ICHAT Document.

SAVE the ICHAT
Document in .pdf
format.

s SR This is what you

TR (3 T will provide to the
OEPP.

STARCE OF MICHIGAS*S CEROMINAL MISTUSY FILE EAS 30T LOCATIC A CRIMIEAL amcoss
THAT EIACTLY MATONES TER RICAMATION THAT YOU =AVE S8OWIzed

It is valid for 1
calendar year and
can be used
again.




ICHAT Questions?

Please contact Stephanie Foote

at the Office of Educator
Preparation Programs

089-774-4411
footelsa@cmich.edu
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