
 
 

Faculty Research Grant Guidelines 
 
The Herbert H. and Grace A. Dow College of Health Professions (CHP) is accepting applications to support 
faculty research projects.  The proposals requesting no more than $2,000 each are considered. Eligible 
applicants include all full time tenured, tenure-track, and fixed term CHP faculty.  
 
Applications are reviewed twice per year, in the fall and spring submission cycles. Applicants can submit 
only one application per academic year.  The review panel will consist of members from the CHP research 
committee.  In cases where the review panel feels that they are not qualified to effectively review 
submissions, reviewers outside the CHP research committee may be requested.  Each application will be 
evaluated based solely on materials presented in the proposal.  If awarded, the funds are transferred to 
assigned cost center, and applicants have one calendar year to spend the funding.   
 
Funding Support Areas 

Funding may be used to support the costs of the following research project-related items: 
• Research equipment purchase, maintenance, upgrades 
• Research supply 
• Computer software programs and updates 
• Hiring undergraduate or graduate student(s) or staff, not funded by other CHP/CMU 

mechanisms (e.g. Graduate Assistants), please clarify eligibility with the Chair, Dr. Ksenia 
Ustinova (ustin1k@cmich.edu) 

• Human subject incentives 
• Manuscript preparation costs 
• Research-related consultations  

 
Deadlines 

• Fall submissions are due before 5 pm on October 14th 
• Spring submissions are due before 5 pm on March 14th 
• Applicants should expect reviews to be completed within 3-4 weeks following the 

deadlines.  Letters of acceptance/rejection are emailed. 
• Applications received after the deadline will not be reviewed 

 
Awardee Requirements 

• If awarded funding, the Applicant is required to: 
 Acknowledge The Herbert H. and Grace A. Dow College of Health Professions for support 

on all work (i.e., presentations and publications) related to the funded project.  Failure of 
doing so may result in inability to receive future funding. 

 Submit a final report at the end of the study (end date on the Application Form).  Report 
must indicate how the funding was spent and list outcome research products (publications, 
presentations, external grant submission, patents and so on).  
 

Application Instructions  
The research grant application must clearly and succinctly describe the overall research project. There is 
no actual word limit for proposal. However, the applicants are encouraged to keep the proposal text 
within 2,500-word limit. Applicants are encouraged to be as precise and detailed as possible while 
completing the required sections, outlined below. 

mailto:ustin1k@cmich.edu


 
 
Research Grant Application Form 
Download and complete Faculty Research Grant Application Form. The form must be signed by 
Principal Investigator (PI) and the Chairperson of the respective department. To use digital signing, 
the form must be downloaded onto hard disk and open with Acrobat 6 version or later.  
 
Significance  
In the Significance section of the Application Form, provide a brief overview of the existing 
knowledge in the area, including knowledge gaps that your project is supposed to fill. 
Identify research problem that project proposes to address. Discuss the importance of the 
problem and the anticipated effect of the project outcomes. Make a purpose statement. 

 
Methodology 
In the Methodology section of the Application Form, please detail the following methodology 
components: 

• Study design: Describe the overall project design and/or approach to be taken. If 
appropriate for your design, include description on tested intervention, experimental 
equipment, or validated test, measure, or survey. Describe research participants population 
(if appropriate) and justify required sample size. If conducting qualitative research, include 
the qualitative tradition such as narrative research, phenomenology, ethnography, 
grounded theory, or case study 

• Data collection: Provide step-by-step description testing procedures, methods, and 
instruments used for data collection. Care should be taken to provide sufficient detail to 
enable reviewers to evaluate procedures. Although it is acceptable to refer reviewers to 
published descriptions of testing procedures or instrument, at minimum, a brief description 
should be provided.  For qualitative studies, this section should provide details of data 
collection such as observational, interview and focus group protocols, and field note and/or 
document review procedures as appropriate.  

• Data Analysis: Identify all analysis procedures.  Provide specific variables (parameters, 
factors) that are examined and statistical test(s) that to be performed. Explicit information 
about coding of qualitative data should be noted including procedures for reliability of 
coding and other methods to promote rigor such as member checking, triangulation and/or 
peer review. If using statistical tests (including multiple comparison post-hoc tests, if 
applicable), state the probability levels to be used in the study. Identify software used for 
analyses (i.e. SPSS, SAS, NCSS, Atlas.ti, N6, NVivo, Maxqda etc.).  

• Timeline: Provide the overall timetable for the proposed study.  This includes but is not 
limited to time allocated for recruitment, data collection, analysis/interpretation, and final 
report. 

 
Impact Statement 
In the Impact Statement section of the Application Form, please describe how the results of 
proposed research can influence the area of knowledge. If appropriate for your research, discus 
practical application of research results. 
 



 
Budget and Justification 
In the Budget section of the Application Form, provide budget for research project and justify all 
expenses.  All money that are used for student assistance must include the hourly wage and 
description of student’s responsibilities.  For research equipment, all purchases necessary to 
complete the research study must be specified.  The (PI) must indicate company, model, and cost 
of each individual piece of equipment in the justification.  Funds will not be provided to purchase 
items usually included in the inventory of a department or college (e.g., computer or office printer).  
General supplies (i.e. disposable materials) do not need to be itemized.  Also indicate if any 
departmental support is being provided. You can either use the table or describe the budget in 
paragraph format. If questions regarding budgetary items arise, please contact Dr. Ustinova at 
(ustin1k@cmich.edu) 
 
Current and Pending Support 
In this section of the Application Form, PI must indicate if they are currently receiving any funding 
from other sources to support the proposed study.  Please do not include research start-up funds in 
this section. 
 
References 
Include references, using either AMA or APA citation format. 
 
Biographical Sketch  
At the end of the Application Form, PI must provide a two-page bio-sketch demonstrating their 
qualifications to complete the proposed study. You can use the NIH bio sketch format, including 
name, current position, education/training, degree(s) and year of degrees (s) completion, 
employment history, publication supporting proposed work, and funding history. Bio-sketch of 
co-investigators(s)/collaborator(s) is not necessary. 

 
Letter of Compliance 
If your proposal involves the use of human subjects, vertebrate animals, or recombinant DNA and 
approval has been granted by the Institutional Review Board (IRB), Institutional Animal Care and 
Use Committee (IACUC), or Institutional Biosafety Committee (IBC), include a copy of the letter. 
If IRB’s approval has not been granted yet, please provide the date your proposal to compliance 
board was submitted or planned to be submitted in the Application Form. 
 
Please combine the Application Form and Letter of Compliance (if such available) in one 
document, save it as ONE pdf file, and email this file to Dr. Ksenia Ustinova 
(ustin1k@cmich.edu). In the subject line of the email, please provide last name, and CHP 
Faculty Research Grant.   
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