
FOR ANY EMERGENCY CALL 911 

ThatÊincludes:Êfire,Êexplosions,ÊleaksÊandÊspillsÊofÊhazardousÊmaterials,Ê
bombÊthreats,ÊsuspiciousÊleƩersÊorÊpackages,ÊcivilÊdisorder,ÊlifeÊthreateningÊ
injuries,ÊlifeÊsafetyÊissues,ÊaÊtornadoÊsighƟng,ÊorÊaÊcrimeÊinÊprogressÊ(whichÊ

couldÊincludeÊphysical/verbalÊassaultÊorÊtheŌ). 

 
 
 
 
 
· PullÊtheÊFireÊAlarm. 
· TakeÊyourÊpersonalÊbelongingsÊ(ifÊ

ƟmeÊpermits). 
· DoÊnotÊuseÊtheÊelevators. 
· LeaveÊtheÊbuilding. 
· MeetÊatÊtheÊRallyÊPointÊlocatedÊat:Ê

The primary meeƟng area is on 
the South side of the Music Build-
ing in Lot 33.  

· WaitÊatÊtheÊRallyÊPoint. 
· FollowÊtheÊdirecƟonsÊofÊCMUÊPo-

liceÊorÊMt.ÊPleasantÊFireÊDepart-
ment. 

BUILDING EVACUATION 
PROCEDURES 

 

 

 

 
· AcƟvateÊtheÊnearestÊfireÊalarm. 
· ImmediatelyÊexitÊtheÊbuilding,ÊÊ 

ÊclosingÊdoorsÊbetweenÊyouÊandÊ
theÊfire. 

· MeetÊatÊtheÊRallyÊPoint:ÊThe 
primary meeƟng area is on the 
South side of the Music Building in 
Lot 33.  

· WhenÊyouÊareÊinÊaÊsafeÊplace,ÊcallÊ
911ÊtoÊcontactÊCMUÊPolice. 

· NoƟfyÊPolice/FireÊifÊyouÊknowÊofÊ
peopleÊtrappedÊinÊtheÊbuilding. 

· RemainÊoutsideÊunƟlÊinstructedÊ
otherwiseÊbyÊPolice/Fire. 

HOW TO USE A PORTABLE 
EXTINGUISHER 

· OnlyÊuseÊanÊexƟnguisherÊtoÊ
aƩemptÊtoÊexƟnguishÊaÊsmallÊfireÊ
andÊonlyÊifÊyouÊhaveÊbeenÊtrained. 

· DoÊnotÊaƩemptÊtoÊexƟnguishÊaÊfireÊ
ifÊitÊisÊbetweenÊyouÊandÊanÊexit. 

· RememberÊtheÊfourÊbasicÊstepsÊtoÊ
operaƟngÊaÊfireÊexƟnguisher: 

· P:ÊpullÊtheÊpin. 
· A:ÊaimÊatÊtheÊbaseÊofÊtheÊfire. 
· S:ÊsqueezeÊtheÊtrigger. 
· S:ÊsweepÊformÊsideÊtoÊsideÊatÊtheÊ

baseÊofÊtheÊfire. 

FIRE 

 

 

 

 
EmergencyÊBuildingÊCoordinatorsÊorÊ
buildingÊadministratorsÊwillÊadviseÊandÊ
assistÊyouÊinÊtheÊeventÊofÊaÊhazardousÊ
materialsÊemergency.ÊIfÊitÊbecomesÊnec-
essaryÊtoÊevacuateÊtheÊbuilding,ÊyouÊwillÊ
beÊinstructedÊwhichÊroutesÊandÊexitsÊ
fromÊtheÊbuildingÊtoÊuseÊandÊwhereÊtheÊ
safestÊRallyÊPointÊwillÊbe. 
IfÊtheÊemergencyÊrequiresÊyouÊtoÊstayÊinÊ
theÊbuildingÊyouÊmayÊbeÊinstructedÊto: 
1) CloseÊandÊsealÊoffÊallÊexteriorÊdoorsÊ

andÊwindows. 
2) ShutÊoffÊanyÊroomÊairÊsourcesÊlikeÊ

windowÊairÊcondiƟonersÊorÊfumeÊ
hoods. 

3) RemainÊinÊtheÊbuildingÊunƟlÊadvisedÊ
ofÊfurtherÊacƟon. 

4) BeÊpreparedÊtoÊmoveÊtoÊaÊsafeÊareaÊinÊ
theÊbuildingÊorÊtoÊeventuallyÊevacu-
ate. 

HAZARDOUS MATERIALS 

 
 

 

UseÊyourÊbestÊjudgmentÊwhenÊassessingÊ
theÊsituaƟon;ÊdetermineÊwhetherÊitÊisÊ
somethingÊthatÊcanÊbeÊresolvedÊwithÊ
intervenƟon.ÊNEVER putÊyourselfÊintoÊaÊ
situaƟonÊthatÊcanÊbecomeÊharmfulÊtoÊ
you. 
IfÊtheÊsituaƟonÊisÊdangerousÊ(weaponsÊ
areÊvisibleÊorÊimplied,Êindividual’sÊacƟonsÊ
appearÊtoÊbeÊalteredÊbyÊdrugs/alcohol,ÊorÊ
individualÊisÊdoingÊdamageÊtoÊpropertyÊorÊ
assaulƟngÊanother),ÊimmediatelyÊcallÊtheÊ
CMUÊPoliceÊ(911)ÊandÊinformÊthemÊofÊtheÊ
locaƟonÊandÊacƟonsÊofÊtheÊindividual(s)Ê
creaƟngÊtheÊdisturbance. 
AcƟve Shooter SituaƟon: 
GET OUT:  QUICKLY ESCAPE ifÊyouÊcan.Ê 
HIDE OUT:  IfÊyouÊcan'tÊleave--LOCK 
DOORS, BARRICADE DOORWAYS, TURN 
OFF LIGHTS.  
TAKE OUT:  IfÊfacedÊwithÊtheÊthreat--
TAKE ANY NECESSARY STEPS TO PRE-
VENT LOSS OF LIFE.  

SUSPICIOUS/VIOLENT 
PERSON 

 
 
 

· RecordÊtheÊdateÊandÊƟme. 
· RecordÊwhereÊtheÊcallÊcameÊfromÊ(offÊ

campus/onÊcampus). 
· WriteÊdownÊexactlyÊwhatÊwasÊsaid. 
· ÊNoteÊtheÊgenderÊandÊageÊofÊtheÊ

caller. 
· ListenÊforÊanyÊbackgroundÊnoises,Ê

suchÊasÊmusic,Êchildren,Êtraffic,Êetc. 

BOMB THREATS 

EmergencyÊannouncementsÊmayÊcomeÊ
through:ÊclassroomÊphones,ÊCentralÊ
Alert,ÊcountyÊsirensÊ(exteriorÊonly),ÊNO-
AAÊWeatherÊRadios,ÊandÊTV/Êinternet. 

 
TORNADO WATCH 

· CondiƟonsÊareÊfavorableÊforÊaÊtor-
nadoÊtoÊdevelop. 

· BeÊpreparedÊtoÊevacuateÊtoÊaÊshel-
terÊarea. 

 
TORNADO WARNINGS 

IssuedÊbyÊtheÊNaƟonalÊWeatherÊServiceÊ
whenÊaÊtornadoÊhasÊbeenÊobservedÊonÊ
radarÊorÊinÊperson.ÊTAKE SHELTER inÊtheÊ
followingÊareas: 
· FIRST FLOOR – ROOMS 115, 111, 112, 

118A, WOMEN’S BATHROOM 154, 
MEN’S BATHROOM 152, WOMEN’S 
BATHROOM 158, MEN’S BATHROOM 
159, NORTH SOUTH HALLWAY BY RM 
157, & NORTH SOUTH HALLWAY BY 
ROOM 153. POTENIAL – Inside Room 
103 and Room 104, East West Hallway 
by Room 115, East West Hallway by 
Rooms 122/123, & East West Hallway 
by Rooms 135/137 KEYED ACCESS – 
Room 192. KEYED ACCESS AFTER 5:00 
p.m. Rooms, 162E, Kitchen inside the 
AdministraƟon Office & 162B  

· SECOND FLOOR – ROOMS 210-212, 
215, 216, 233-235, 245, 242, 243, 
MEN’S BATHROOM 252, WOMEN’S 
BATHROOM 254, 256B & 257B, EAST 
WEST HALLWAY ACROSS RM153. PO-
TENTIAL – East West Hallway by RM 
207, East West Hallway by RM 227, 
East West Hallway by RM246.  

WEATHER EMERGENCY 

EMERGENCY GUIDELINE QUICK CHART 
MUSIC BUILDING 


