CENTRAL

MICHIGAN UNIVERSITY

CREDIT CARD ENROLLMENT FORM
PAYABLE ACCOUNTING

Central Michigan University offers its vendors the opportunity to receive payment using the VISA card platform.
This allows our vendors to receive payment through this method in the same manner as other credit card purchases.
We are encouraging our vendors to enroll in this payment method due to the benefits it offers. The benefits to our
vendors are expedited receipt of cash; eliminating lost or misplaced checks; and increased security just to mention a
few.

There are two enrollment options available through the program that are available based on the vendor’s needs.
The options are listed below:

(1 Option 1 (desired): Enroll in the single use card program where you will receive a single use number through
an email authorization and remittance advice each time a payment is issued. Payments are issued based on
terms stated on the invoice or the purchase order if applicable. Credit card processing capability is
required.

L1 Option 2: You initiate taking the payment. Provide a point of contact within your organization who will be able
to keep the VISA card account number on file. Upon receipt of an email remittance advice, you will be
authorized to charge the VISA card in the same manner you would process other card transactions.
Payments are issued based on terms stated on the invoice or the purchase order if applicable. Credit card
processing capability is required.

To Enroll:

Please check the box in front of the option that is preferred and complete the following information:

Vendor Name:

Contact name: Phone:

Email address for remittance advice:

Authorized
Signature: Title:

PAYABLE ACCOUNTING

Warriner Hall 302, Central Michigan University
Mount Pleasant, Michigan 48859
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